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Preface

The Department of Resources Recycling and Recovery (CalRecycle) prepared this manual to help
beverage manufacturers and distributors complete the various reports and calculate payments required
by the Beverage Container Recycling and Litter Reduction Act in Public Resources Code (PRC) Division
12.1, beginning at Section 14500, and in Title 14 of the California Code of Regulations (14 CCR),
beginning at Section 2000.

Excerpts and paraphrases of applicable supporting sections of the PRC and 14 CCR have been included
throughout this manual, along with references to the sections used. This manual does not intend to
replace the PRC and/or 14 CCR pertaining to beverage manufacturers and distributors. Therefore,
participants should refer to the referenced sections of the PRC and 14 CCR for the full context of each
section.

It is recommended that participants periodically check with the CalRecycle website or call (916) 323-1837
or (916) 323-1835 to obtain the most recent copy of the published rates and of this manual since
legislative and regulatory changes may occur since the last publication.
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Introduction

Overview of the California Beverage Container Recycling and Litter
Reduction Act (Act)

The Act established the California Beverage Container Recycling Fund, which is administered by
the Department of Resources Recycling and Recovery (CalRecycle or Department). Distributors
and beverage manufacturers pay CalRecycle redemption payments and processing fees based
upon the number of eligible beverage containers sold or transferred in California. The money is
deposited into the fund and is used to pay California Refund Value (CRV), processing payments,
handling fees, various grant and incentive based program expenditures, and administrative costs.

Beverage containers covered under the Act are those containers filled with:

beer and other malt beverages;

wine coolers and distilled spirit coolers;

carbonated and noncarbonated mineral and soda waters;

carbonated and noncarbonated waters;

carbonated and noncarbonated soft drinks;

sports drinks;

carbonated and noncarbonated fruit drinks (with any percentage of fruit juice);
coffees;

tea drinks; and

vegetable juices (16 ounces or less).

Beverages covered under the Act must be in liquid and ready-to-drink form, intended for human
consumption, and sold in aluminum, glass, plastic, or bimetal containers.

“Beverage” does not include:

e wine, or wine from which alcohol has been removed in whole or in part, whether or not
sparkling or carbonated;

milk;

medical food;

infant formula; and

100 percent fruit juice in containers 46 ounces or greater in volume.

“Beverage Container’ means the individual, separate bottle, can, jar, carton, or other receptacle,
however denominated, in which a beverage is sold and which is constructed of aluminum, glass,
plastic, or bimetal.

The legislative intent of the Beverage Container Recycling Program is to reach a statewide
recycling goal of 80 percent, to significantly reduce the beverage container litter component in
California, and to create and maintain a marketplace where it is profitable to establish sufficient
recycling centers and locations to provide consumers with convenient recycling opportunities.



Introduction of the Department of Resources Recycling and Recovery
(CalRecycle), Division of Recycling

CalRecycle’s Division of Recycling manages California’s Beverage Container Recycling Program.
CalRecycle's goal is to promote the beverage container recycling efforts of California consumers
by providing assistance and educational information. CalRecycle also works to increase
participation in the program by promoting and supporting expanded markets for recycled
materials.

The success of the program depends on effective coordination between government and the
private sector. Communication and availability of information plays an important role in
developing this coordination.

CalRecycle also allocates funds in the form of grants to cities, counties, local community
conservation corps, and other organizations for recycling activities, litter abatement, and public
education; certifies operators of processing facilities, recycling centers, and drop-off and
collection programs; registers curbside programs; establishes the CRV per pound processing fee
and processing payment rates; and performs audits and investigations.

Overview of Beverage Manufacturers and Distributors

A beverage manufacturer is any person who bottles, cans, or otherwise fills beverage containers,
or imports filled beverage containers into California, for sale or transfer to distributors, dealers, or
consumers. For beer and other malt beverages manufactured outside the state, the out-of-state
vendor holding a certificate of compliance with the Department of Alcoholic Beverage Control
shall be deemed to be the beverage manufacturer. Beverage manufacturers are required to
submit reports and pay processing fees on beverage containers for which a processing fee
applies.

A distributor is every person who engages in the sale or transfer of beverages to a dealer or
consumers in California. This includes any manufacturer who engages in these sales or transfers,
and any person who imports beverages from outside California for sale or transfer to dealers or
consumers. Distributors are required to pay CalRecycle the redemption payment (CRV) for every
beverage container, other than a refillable beverage container, sold or transferred, less the
administrative fees.

A company may be designated as a beverage manufacturer, distributor, or both, depending on
their business practices regarding manufacturing, importing, and sales of beverages.

Division of Recycling Integrated Information System (DORIIS)

The Division of Recycling Integrated Information System (DORIIS) is a free Internet-based tool for
the recycling community. DORIIS gives beverage manufacturers and distributors the ability to
quickly submit reports online, view reporting and payment history, and submit amendments, and it
prevents errors that could be made due to mathematical miscalculations.

Beverage manufacturers and distributors are required to submit reports for processing fees and
California Redemption Value (CRV) electronically through this online portal.



Beverage Manufacturer Record-Keeping and
Reporting Procedures

Definitions

A beverage manufacturer is any person who bottles, cans, or otherwise fills beverage containers,
or imports filled beverage containers, for sale or transfer to distributors, dealers or consumers
(PRC Section 14506). Notwithstanding Section 14506, the beverage manufacturer shall be
deemed to be the person or entity named on the certificate of compliance issued pursuant to
Section 23671 of the Business and Professions Code (PRC 14575(2)(A)).

A beverage manufacturer includes any person who imports filled beverage containers, including:

(A) Any consignee of filled beverage containers brought into California from other states or
countries, when the filled beverage containers are for delivery, use, or sale in California.

(B) Any person or entity to whom delivery is first made in California of filled beverage
containers brought in from other states or countries, when the filled beverage containers
are for delivery, use, or sale in California.

(C) Any person or entity bringing filled beverage containers into California from other states
or countries without being consigned to any person, when the filled beverage containers
are for delivery, use, or sale in California (14 CCR Section 2000(a)(3.2)).

A processing fee is a required fee paid by beverage manufacturers on CRV beverage containers
when the cost to recycle the container exceeds the scrap value (PRC, Section 14575). The
processing fees collected are used to offset the costs associated with recycling hard-to-recycle
materials and are paid on CRV containers made of glass, bimetal and all plastics 1 through 7.
Processing fees are not paid on aluminum containers because the scrap value of aluminum is
greater than the cost of recycling the container.

Processing fees are subject to change and vary depending upon the beverage container material
type. The CalRecycle website lists current reporting rates and Process Fee Notices.

Applicability

Every beverage manufacturer is required to report and pay processing fees on beverage
containers for which a processing fee applies (PRC, Section 14575(g)(1)). For beer and other
malt beverages imported into California, the beverage manufacturer is the person or entity named
on the certificate of compliance issued by the California Department of Alcoholic Beverage
Control (PRC Section 14575(2)(A)).

California beverage manufacturers may enter into an agreement with another entity or entities to
report and make payments on the beverage manufacturer’s behalf (14 CCR Section 2230(c)).

Beverage manufacturers must notify CalRecycle if another entity has agreed to report and make
processing fee payments on their behalf. Notification must be submitted in writing within 20
working days of the initial agreement (14 CCR Section 2230(c)).


http://www.calrecycle.ca.gov/BevContainer/BevDistMan/Resources/default.htm

NOTE: A California beverage manufacturer who enters into such an agreement is
responsible for all reporting and payment requirements and is liable for any overdue and
unpaid processing fees (14 CCR Section 2230(f)).

Record-Keeping

Below is a listing of the records that must be maintained by beverage manufacturers. All business
records are subject to audit by CalRecycle pursuant to 14 CCR Section 2075 and must be
retained for at least five years following their preparation pursuant to 14 CCR Section 2085.

Please refer to the referenced sections of 14 CCR for specific record information;

¢ Transactions with Container Manufacturers. Applicable bills of lading and other shipping
documents (14 CCR Section 2235(a)).

¢ Disposition of Rejected Containers. Records shall include receipts or statements signed by the
recycling center, processor, or other recipient. Receipts shall state the weight by material type
and payment or credit granted (14 CCR Section 2235(b)).

e Sales and Transfers of Beverage Containers by Beverage Manufacturer. Individual sale or
transfer records of all sales or transfers to distributors, dealers, or consumers, and any
payments made (14 CCR Section 2235(c)).

e Beverage Manufacturer Report and Payments. Copies of all beverage manufacturer reports
and proof of processing fees paid to CalRecycle (14 CCR Section 2235(d)).

Reporting Processing Fees

Beverage manufacturers are required to submit reports for processing fees electronically through
DORIIS, CalRecycle’s online portal (PRC Section 14553(b)).

A completed Portal Access Request (PAR) form, with original signatures, must be submitted
before online reporting access will be granted. Once your request for online access has been
processed, you will receive an email with your login information.

The PAR form is available for downloading on the CalRecycle website.
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Submitting a Beverage Manufacturer Report

1) Log into DORIIS: Go to https://doriis.calrecycle.ca.gov/ and enter your User Name and
Password.

Login Page
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2) Your company’s Home Page will appear.

In the lower portion of the screen, you will see a section titled “Application Navigator—Tree
Mode.” Click on the “plus” (+) symbol next to the folder titled “Beverage Manufacturer.”

The folder will open to show you two options:
e Create New Manufacturer Report
e Amend Prior Manufacturer Report

3) Select “Create New Beverage Manufacturer Report.” The online report form will open.

—
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Home Page
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Go to "DORIIS Preferences' and select ‘Change Profile’ to repart for another company.
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4) Click the “Choose Year” drop-down menu for Reporting Year and select the year.

5) Click the “Choose Month” drop-down menu From First Day Of and select the month you
would like to report for.

6) Click the “Choose Month” drop-down menu To Last Day Of and select the reporting month.

NOTE:

e For most beverage manufacturers, the From First Day Of and To Last Day Of will
be the same month (e.qg., May to May). You may only report for multiple months if
your company has been pre-authorized by CalRecycle as an Annual Reporter.

e If you have not been authorized as an Annual Reporter, the system will issue an
error notice and your report will not be processed.




Beverage Manufacturer
Report Page
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7) To report beverage containers sold, click on the “Choose Material” drop-down menu located
in the column titled “Container Type,” and select a material type.

8) Under the “Container Count (A)” field, enter the number of individual beverage containers
(each bottle or can etc.) sold or transferred in California for that material type. Do not enter
anything into the “Unit Fee (B)” or “Processing Fee (A) x (B)” fields.

NOTES:

e Beverage container count must include all containers sold or transferred in
California including promotional items, donations, sample “give-aways” and
Internet sales shipped to a California address.

e Only beverage containers that are sold/transferred in California must be reported.

e Do notinclude beverage products that are still listed as your inventory.




Beverage Manufacturer
Report Page

DRIIS Beverage Manufacturer
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9) For additional container types, click the “Add Another Row” button, and select the next
material. This selection must be different from the previous material selected.

10) Under the “Container Count (A)” field enter the number of containers sold for that material
type. Do not enter anything into the “Unit Fee (B)” or “Processing Fee (A) x (B)” fields.

11) Once all material types and sizes have been reported, select the “Calculate” button. DORIIS
will calculate the amount due.

12) Check the “I Agree” box, indicating you agree with the terms and conditions listed. (This is a
required field.)

13) Select the “Submit” button. The Beverage Manufacturer Report Review page will open.



Beverage Manufacturer
Report Page

D@RIS  Beverage Manufacturer
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14) No Beverage Container Sales - If you had zero beverage sales for the period, check the
“Nothing to Report” box. Don'’t select a container type.

NOTE: Reports are required every month even if no beverage sales or transfers have
occurred.

15) Check the “I Agree” box, indicating you agree with the terms and conditions listed. (This is a
required field)

16) Select the “Submit” button. The Beverage Manufacturer Report Review page will open.
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17) Review your submission for entry errors. If beverage container counts showing are not
correct, select “Edit Report” and repeat previous steps.

18) If review is correct, select the “Continue Submission” button.

NOTES:
e The report will not be processed until you select “Continue Submission.”

e Exiting the page or logging out before selecting the “Continue Submission” button
will delete your entry, and your report will not be submitted.
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Beverage Manufacturer
Review Page
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19) A Beverage Manufacturer Report Confirmation window will appear. Print a copy of this
page for your records.
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20) To submit additional beverage manufacturer or distributor reports, click the “Return” button.
This will return you to the Home page. Begin the process again.

21) When all reports have been submitted, return to the “Home” page to select a payment option.

22) See Page 38, “Make a CRV or Processing Fee Payment,” for more information.

Amending Beverage Manufacturer Reports

An amendment is filed by a beverage manufacturer to correct an inaccurate container count
submitted on a past report. Amendments can be submitted for reporting periods up to 24 months
prior to the date of the submission.

Amendments must be completed for the reporting period in which the original beverage container
sales were reported to CalRecycle. Negative counts are not valid and cannot be processed.

Amendments that create credits may be subject to review and verification by CalRecycle. Be
prepared to provide documentation to support your credit upon request of a CalRecycle
representative.

Submitting a Beverage Manufacturer Amendment

1) Log into DORIIS: Go to https://doriis.calrecycle.ca.gov/ and enter User Name and Password.

—
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https://doriis.calrecycle.ca.gov/

Login Page

™ Logn

WELCOMETO

GOV THE STATE OF CALIFORNIA

WOTICES

Erior your weet nitme and Jaswword e logn

'Welcome to Division of Recycling J— User I\(Ijame
| an

" 8 Z Pwsswor
{DORIISmlbeungvallable every Wednesday 7.00 P.M. - 10:00 P.M. for o —Password
Ireqular system maintenance. (Legn.
EUpr,o_mIr)g Recycler Training HELP AND CONTACT

|Beverage Container Recycling Program Reform

Forget your DORIIS Password?

Beverage Manufacturers & Distributors
1 Chick here to reset your password
Are you a beverage manufacturer or distributor who ient registered with
!CalRecycie, or a dealer who imports beverages from out-of-state or Important! You must setup & password challenge phrase and answer

[forei ies? Try our new online Registration Form! - ; ;
[foreign countries ? Try our new oniine Regéstration For Céck here to setup/updaie your chalisnge phrase

Did You Know?

You can access training resources onling!

[New Redemption Payment Due Date

Fprncessnnq Fee and CRV Rates for 2013

}20?3 Reporting and Payment Calendar

DORIIS Recycler & Processor Training Resources

DORIIS Beverage Manufacturer & Distributor Training Resources

éNew! Deactivation Request Online Form- Click on the link to submit a G 3
|single deactivation request Having Trouble Accessing DORIIS?

|

{If you have more than one transaction to be deactivated please send an | Vigw the DORIIS Minimum Browser Requrements
|ema to doriisparticipanthelpdesk@calkrecycle ca.gov. Please include the
|material type, transaction number and Shipper ID for each transaction. DORIIS Troublgsheoting Guide
|We are no longer accepting requests over the phone due to accuracy
lissues Don't have Adobe Acrobat Reader? Download it here.

2) Your company’s Home Page will appear.

In lower portion on screen you will see a section titled “Application Navigator—Tree Mode.
Select or click on the “plus” (+) symbol next to the folder titled “Beverage Manufacturer.”

The folder will open to show you two options:
e Create New Beverage Manufacturer Report
¢ Amend Prior Beverage Manufacturer Report

3) Select or click “Amend Prior Beverage Manufacturer Report.”
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WELCOME 1O

‘j.GOV THE STATE OF CALIFORNIA

Putiods

HSONODAR SODA (X

M Looout

1My Brvwroge Mamutactiow Reports Wy Dewvitnor Flopoets | My Pyt Accownt {etary Orling Stntemont 1
My Infoomation Pernsitoe
Hello Alice Anderson Of BM1234.001 / fAccount Lisa Martinez
DS5678.001 Rep; (916) 322-4180 W

Business Address : Mailing Address : Primary Contact:  Alice Anderson
ABC Soda ABC Soda Phone: (123) 555-8899
123 Soda Ave 123 Soda Ave Secondary Contact:  John Green
Buena Park, CA 90620 Buena Park, CA 90620 Phone: (123) 555 8899

Go to "DORIIS Preferences’ and select ‘Change Profile’ to report for another company.

Account Semmnary

Your Account Balance s - $0.00
Missing Baverage Manufactuer Reports: 0
Missing Distributor Reports: 0

Pay fy Mail Pay Online |

Applications Navigattn  Trew Mods

! Bevarapge Manufactures
Create New Beverage Manufachiser Report
Amend Prior Beverage Manufactures Report
[ Distribator
Create New Distributor Report
Amend Price Distributor Beport
=1 DORILS Preferences

m———

elect Amend Prior

Beverage Manufacturer Report

Badk 1o Top

4) From the list of reports available, find the reporting period you would like to amend. Select the

corresponding blue hyperlink listed in the Transaction Nu

Beverage Manufacturer
Report Search Page

D@RIIS  Beverage Manufacturer

Pyt @

mber column.

0 Mavgric: *

[(sagnosbcs Home Logoul Prefersnces Help

| Search Manufacturer Report Transactions
BM 1, BM1234.001
Click on a Transaction Numbers to correct a Manufacturer Report Select
Period from  Period Thru  Transaction Number Total Amount Transaction
01/01/2015 04/3172015 Al 16.9
|mane opn e 4 Number
1012014 11302014 2t #5.21 To Amend

mgnostics Home Logod Prolwences Halp

About s Page

Frivacy Shatemont

Coapyeiigl () MOS. Ovcle AT tighta yumervad

5) The amendment window will appear and you will see the container counts previously
reported.
6) If original submission has zero sales, uncheck the “Nothing to Report” box.

—

14



Beverage Manufacturer
Amendment Window

D@RIIS  Beverage Manufacturer

N1 Nongeoe - ® Fovates v Dagnoshcs Home Logoul Preterencas Halp
Camcr
* Indicates recuired flakd

- 2 ”' 1, = - - T E———
! Reporting I v from i v ToLast | v | ZiNathing to Report
*BMId | Yoo First Day Of

Day Of
Compeny
MName
Address | 123 Bads A
sanie Typs Orighnal Container Count - Contalner Count (A) Met Difference Unit Fee (B) Processing Fee (A)x(B)
GLASS ProCessano 1o v 3} ; 1k
Hasti PP Prockssig. v 2 —

W Tobsl Due ¢

Interest at the rate eamed by the pooled money Investment account and civil penalties of up to 15% of the amount due for payment may be assessed for
each underpayment or late payment,

In addition, civil penalties of up to five thousand dollars ($5000) per day may be assessed for fallure to report.

T certify that the facts presented herein are true and correct 1o the best of my knowledge.

"1 Agree Submission Dats ; ____

Dingnostics Home Logout Prefarences Halp

About this Fage Privacy Statament Coprpright (¢} 2006, Cracke. AT 2yhis tossrved

7) To change a container count, go to the column titled Container Count (A).

8) Select the field(s) of the material to be corrected, remove the containers count listed and
replace with the corrected total sales count(s). The replacement number can be higher than
the original, lower than the original, or zero, but can’t be a negative number.

NOTES:
e Only change the container counts for the material types that need correction. The
other amounts will default to their original reported amounts.

e Negative counts are not valid and cannot be processed.

9) To add additional material types, click the “Add Another Row” button, and select the new
material type.
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Beverage Manufacturer
Amendment Window

DPRIIS  Beverage Manutacturer

n tavgeer Y B o v Dragnoahcs Home Logouwt Prefarences Help

-Em Cance) |
* Indicates required field
CCOMPLETED BY BEVERAGE MANUFACTURIR

Reporting |5 v From [ v Tolast [y v [INothing to Report
*BMId ' Year First Day Of
Day Of
Company i suds
Name
Address (120 S Ave
Poneron Posth . CA WM
Contoiner Type Original Container Count| WMW Net Difference Unil Foe (B)  Processing Fee (A)x(B)
1 Mastic PETE Processing ™ 0 {15000 0 0 oomi "
HI METAL Brocesinn oo v | {400 o BIEI14% i
Calculutn Totad Due s
Interest at the rate eamed by the pooled money Investment account and civil penalties of up to 15% of the amount due for pay t may be d for
each underpayment or late payment.
In addition, civil penalties of up to five thousand dollars ($5000) per day may be assessed for fallure to report.
I certify that the facts presented herein are true and correct to the best of my knowledge,
* 11 Agree Submission Date F=312000
Sl | | Camend |

Diagnestics Home Logolt Preforantes Help

About this Pago  Priviscy Stadomont Copyrigin (<} 2006, Oracle Ml fghts seserved

10) Click the “Calculate” button to calculate the amended report total.

11) Check the “I Agree” Box, indicating you agree with the terms and conditions listed. (This is a
required field.)

12) Select the “Submit” button, which will take you to the Beverage Manufacturer Report Review
page.

16



Beverage Manufacturer
Amendment Window

DORNS Beverage Manufacturer

oo B v Diggrastics Hame Logoal Prefeiences Help
cancn
* IndScales toguined Feld
Reporting | - From [ v Tolast [ v [DINothing to Report
" BMId Year First Day Of
Day Ot
Compory abt sudd
Name
Address 100 ula Aw
" "
Container Type orlglna( Container Count Cnntansmnl(h) Net Difference Unit Fee (B) Processing Fee (A)x(B)
1 Mustic PEIE Processing ¥ | {11000 st I
B METAL Processiog | ee v {200 10 T

Toted Dua

Intesest al he rate earned by the pooled money nvestment account and civil penalties of up to 159% ol the amount doe for payment may e assessed for

each t or lale pay

In nddlﬁon, mﬂ penalties of up to five thousand dollars ($5000) per day may be assessed for fallure to report.
knowdedge.
Conpyeitghl () 208 Ovicte AT tighta yusmerved

1 certify that the facts presented herein are true and correct to the best of my
" ¥ Agree Submission Date |07

rgroshcs Home oot Prolwences Halp

About s Page Privacy Statemont

13) Review your submission for entry errors. If container counts showing are not correct, select
“Edit Report,” and repeat previous steps.

14) If the review is correct, select the “Continue Submission” button. The new total report value

will appear.
NOTES:
e The report will not be processed until you select “Continue Submission.”
e Exiting the page or logging out before selecting the “Continue Submission” button

will delete your entry, and your amendment will not be submitted.

—



Beverage Manufacturer

Review Page

DQRIIS Beverage Manufacturer

Mgy B oraunnw Diggnosits Home Logowd Prafisences Hel

Bevetage Manufactures Report Review
Please review your Beverage Manufacturer Report informsation for:

BMID: BM1234,001
Compary Name: ABC Soda
Address: 123 Soda Ave
Buena Park , CA 90620

Period Froen: 0140172015
Perod Thru: 0173172015

Cootainees

Container
Contalner Type Count
1 Pastic PETE Processing 11000
Fee

AIHMETAL Processing Fee 200
Toted Amount of  7.61
Repont:
Submission Date: 05/21/2015
Submitter Name:  Alice Anderson

ragnostics Homs Logou! Prafetances Hedp
Copytight () 2008 Onactu AN rights reserved

About thes Page Pramcy Statemant

15) A Beverage Manufacturer Report Confirmation window will appear. Print a copy of this
page for your records.

—



Beverage Manufacturer
Confirmation Page

DQRNS Beverage Manufacturer

N Nagas v & faanav Disgnesics Home Logoul Prdderencey Halp

Priatabio Paga

s

Thank you for submmiha your Beverage Manufacturer Report

Your Towsaction 76965
confirmation No. & :
EMID: BM1234.001
Company Name:  ABC Soda
Miess: 123 Soda Ave
Buena Park , CA 90620

Period From: 01/01/201%
Pesiod Thew: 01/31/2015

Containers
Contadner
Contalner Type Count
| 1 Mostic PETE Processing 11000
Fes

BI-METAL Processing Foe 200
Total Amount ol 7.61
Report:
Submission Date: 05/21/2015
Submitter Name: Allce Anderson

Please Print a copy for your records
Return to the Main Page to submil another report or to select a payment oplion,

xagroahcs: Home Logoat Prafwonces Help

Aboud this Page  Privacy Staleenesnt Cagryrigin (<) 2086, Cracke AR agiten resacyed

16) To submit additional reports or amendments, click the “Return” button, and begin the process
again.

17) When all reports have been submitted, return to the “Home” page.

18) The home page will show if additional amounts are due or if a credit has been created.

NOTE: Credits are noted with parentheses.

19) Nothing is required if a credit has been created. Please see Page 44, “Credits: Overpayments
and Refunds,” for more information on using credits.

20) If additional amounts are due, select a payment option. See Page 38, “Make a CRV or
Processing Fee Payment,” for more information.
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Distributor Record-Keeping and Reporting
Procedures

Definition

A distributor is any person who engages in the sale or transfer of beverages in beverage
containers to a dealer in California, including any manufacturer who engages in these sales or
transfers, and any person who imports beverages from outside California for sale or transfer to
dealers or consumers in California (PRC Section 14511).

California Redemption Value (CRV) is a regulatory fee (PRC Section 14562) established to
encourage recycling and discourage littering. CRV is paid on qualifying beverages and is
refunded when the container is redeemed at a recycling center.

Applicability

Every distributor shall pay CalRecycle the redemption payment for every beverage container,
other than a refillable beverage container, sold or transferred to a dealer or consumer, less 1.5
percent for the distributor’s administrative costs (PRC Section 14574(a)(1) and 14 CCR Section
2320).

California beverage distributors may enter into an agreement with another entity to report and
make payment on the distributor’s behalf (14 CCR Section 2300(b)). Distributors must notify

CalRecycle if another entity has agreed to report and pay on their behalf. Notification must be
submitted in writing within 20 working days of the initial agreement (14 CCR Section 2300(b)).

NOTE: A California distributor who enters into such an agreement is responsible for all
reporting and payment requirements and is liable for any overdue or unpaid CRV (14 CCR
Section 2300(e)).

Record-Keeping

Below is a listing of the records that must be maintained by distributors. All business records are
subject to audit by CalRecycle pursuant to 14 CCR Section 2075 and must be retained for at
least five years following their preparation pursuant to 14 CCR Section 2085.

o Receipt of Beverage Containers. Records, by individual sale or transfer, of all beverage
containers received (14 CCR Section 2305(a)).

o Sale or Transfer of Beverage Containers. Records, by individual sale or transfer, of all
beverage containers sold or transferred to other distributors, dealers, or consumers (14
CCR Section 2305(b)). Required records include bills of lading for items shipped out of
state.

o Distributor Reports and Payments. Copies of all distributor reports and proof of
redemption payments made to CalRecycle (14 CCR Section 2305(c)).

e Disposition of Rejected Containers. Records shall include receipts or statements signed
by the recycling center, processor or other recipient. Receipts shall state the weight by
material type and any payment or credit granted (14 CCR Section 2305(d)).
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Reporting California Redemption Value (CRV)

Beverage distributors are required to submit reports for CRV electronically through DORIIS,
CalRecycle’s online portal (PRC Section 14553(b)).

A completed Portal Access Request (PAR) form, with original signatures, must be submitted
before online reporting access will be granted. Once your request for online access has been
processed, you will receive an email with your login information.

The PAR form is available for downloading on the CalRecycle website.

Submitting a Distributor Report

1) Loginto DORIIS: Go to https://doriis.calrecycle.ca.gov/ and enter User Name and Password.

Login Page

WELCOMETO

GOV THE STATE OF CALIFORNIA

i

‘Welcome to Division of Recyeling

\DORIIS will be unavadable every Wednesday 7:00 PM. - 10:00 PM. for
|regular system maintenance

\Upcoming Recycler Training

|Beverage Container Recycling Program Reform
Beverage Manufacturers & Distributors

|Are you a beverage manufacturer or distributor who isn't registered with
|CalRecycle, or a dealer who imports beverages from out-of-state or
|foreign countries? Try our new online Registration Form!

[New Redemption Payment Due Date

| & y
|Processing Fee and CRV Rates for 2013

%2_(1_‘;3 Reporting and Payment Calendar

Recyclers & Processors

|New! Deactvation Request Online Form- Click on the link to submit 8
fsmg‘ve deactivation request

(If you have more than one transacton to be deactivated plsase send an
|email to doriisparticipanthelpdesk@calrecycle.ca.gov. Please include the
|material type, transaction number and Shipper ID for each transacticn.
|We are no longer accepting requests over the phone due to accuracy
/issues.

et YOur 95 2aTe 308 DOSSWOND i login

User Name
and

' Password

Uses Naoo

Pawswod

HELP AND CONTACT

Forget your DORIIS Password?

Click here to reset your password

Important! You must setup a password challenge phrase and answer
Click here to setup/update your challenge phrase

Did You Know?

You can access training resources online!

DORIIS Recycler & Processor Training Resources

OCRIIS Beverage Manufacturer & Distributor Training Resources

Having Trouble Accessing DORIIS?

View the DORIIS Minimum Browser Requirements

OCRIIS Troubleshooting Guide
Don't have Adobe Acrobat Reader? Download 4 here.

In lower portion on screen you will see a section titled “Application Navigator—Tree Mode.”
Select or click on the “plus” (+) symbol next to the folder titled “Distributor.”
The folder will open to show you two options:

—
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e Create New Distributor Report
e Amend Prior Distributor Report

3) Select or click the option, “Create New Distributor Report.”

Home Page

% WELCOME 10 Welcome AANDERSONMAICSO0A COM Looout
GOV THE STATE OF CALIFORNIA

Missing Ruport uiods | My Brveroge Mamut Steports Wy Detribunor flopoets | My P, \_ Acoount ety Orine S1 3

My Infoomation Pernsiakoe

Hello Alice Anderson Of BM1234.001 / fAccount Lisa Martinez

DS5678.001 Rep; (916) 322-4180
Business Address : Mailing Address : Primary Contact:  Alice Anderson
ABC Soda ABC Soda Phone (123) 555-8899 ¢
123 Soda Ave 123 Soda Ave Secondary Contact:  John Green
Buena Park, CA 90620 Buena Park, CA 90620 Phone: (123) 555 8899 @

Go to "DORIIS Preferences’ and select "Change Profile’ to report for another company.

Account Semmnary
Your Account Balance s - $0.00
Missing Baverage Manufacturer Reports: 0
Missing Distributor Reports: 0

Pay fy Mail Pay Qndine |

Applications Navigaten  Truw Mods

(=17 Beverage Manufactures
Create New Beverage Manufachs
Amend Prior Beverage Manufact

51 Distributor Select “Create New
(ot e st et (Y 1. \ibtor Report”

& Report
res Report

Amend Price Distributor Beport
= DORIIS Preferences

2k 10 YO0

4) Click on the “Choose Year” drop-down menu and select the reporting year.

5) Click on the “Choose Month” drop-down menu. For “From First Day Of,” select the report
month.

6) Click on the “Choose Month” drop-down menu. For “To Last Day Of,” select the report month.

NOTES:
e For most distributors, the “From First Day Of” and “To Last Day Of” will be the
same month (e.qg., May to May). You may only report for multiple months if your
company has been pre-authorized by CalRecycle as an Annual Reporter.

e |f you have not been authorized as an Annual Reporter, the system will issue an
error notice, and your report will not be processed.

—
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Distributor
Report Page

D@RIIS  pistributor

N dovgstor ™ Favoster v [(ragnastics Home Logout Praferences Help

* Indicates requirad fleld
Repoeting 2015 v From | JAN v Tolast [N v Nothing to Report
‘DS | Yeanr Frst Dery OF
Day Of
Company ant sl 3 D LU TUNT o Ty o
Name Rafillable OTHER Containet Sold or Transferred Count | [

Address = Refillable Glass Container Retumed Count 0
! WA ) Refifable OTHER Container Retumed Count [ 0
Under 24 Ounces Containers
Contisiner Type Container Count (A) Rate (B) CRV (A)x(B)
Choase Material Type | |
‘dﬂ»ll&_'!: 24 Oy Containers Row |
M Ownces and Larger Contaioers
Conlainer Type Container Count (A) Rate (B) CRV (A)x(B)
Choose Material Tyne Vv
Added 24 O anil Lasger Cntassory Row

Calostate Total 0.00
Adimin Fee 0.00
CRV Due (Total - Admin Fee) 0.00

interest sl the rate camed by the pooled money investment account and dvil penalties of up to 15% of the t doe for pay L vy be waed for

each undespayment or late payment,
In addition, civil penalties of up to five thousand dollars ($5000) per day may be assessed for fallure to report,
I certify that the facts presented herein are true and correct to the best of my knowledge.

* 01 Agree Submssion Date §i7

Satamt Canont

Diagnostics Home Logou! Preferances Halp

Aboul this Pege  Priviicy Stalesment Copyright () 2008 Oomcin Al rights teserved

7) To report beverage containers under 24 ounces, click the “Choose Material Type” drop-down
menu located below the “Under 24 Ounces Containers—Container Type” section and select a
material type.

8) Enter the number of individual beverage containers (each bottle or can) sold for that material
type in the Container Count (A) column. Do not enter anything into the “Rate (B)” or “CRV (A)
x (B)” columns.

NOTES:
e Beverage container count must include all containers sold or transferred in
California including promotional items, donations, sample “give-aways,” and
Internet sales shipped to a California address.

e Only beverage containers that are sold/transferred in California must be
reported.

e Do notinclude beverage products that are still listed as your inventory.

9) For additional container types, click the “Add Under 24 Oz Containers Row” button and select
the next material. This selection must be different from the previous material selected.

—
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10) Enter the number of containers sold for that material type in the Container Count (A) column.
Do not enter anything into the “Rate (B)” or “CRV (A) x (B)” columns.

Distributor
Report Page

D@RIIS opistributor

O Nspre ™ B fpman v Dignosthcs Homo Logoul Preforences |

* Indicates required fiold

LCOMPLETED 8Y DS
Repeeting (2015 vl From | 1an v| Tolast [1an ~  INothing to Report
“p51d | Yoo Flrst Day Of
Deyy Of =
Compory ke S Redilable Gass Containes Sold or Trarsfered Count 0
Name Refillable OTHER Containes Scld or Trarsfesred Count | 0
Address 171 non e Refillable Glass Contalner Returned Count 0

i S, CA 20 Refflabde OTHER Cortaines Returned Count | o

Undur 24 Oatcis Contuitmem
g ner Type Container Count (A) Rate (8) RV (A)x(B)

L5000

"a

Addd (tver 24 07 Comtainers Raw

24 Ouncos and Lisrger Containers
Container Type Container Count (A) Rate (8) CRV (A)x(B)
Choose Muterial Type v
Add 24 Or and Largor Comtainers Row |

Total 0,00
Admin Fee (Total * 1.509%) 0.00
CRV Due (Total - Admin Fee) 0.00

Interest at the rate camed by the pooled money investment account and civil penalties of up to 15% of the 1 due for payment may be assessed lor

each underpayment or late payment,
| In addition, civil penalties of up to five thousand dollars ($5000) per day may be assessed for failure to report.
I certify that the facts presented heredn are true and correct to the best of my knowledge.,

1 Agres Submission Date [0

Sedenlt | Cuncel

11) To report containers 24 ounces or larger, click the “Choose Material Type” drop-down menu
located below the “24 Ounces and Larger Containers—Container Type” section and select a
material.

12) Enter the number of individual beverage containers (each bottle or can) sold for that material
type in the Container Count (A) column. Do not enter anything into the “Rate (B)” or “CRV (A)
x (B)” columns.

13) For additional container types, click the “Add 24 Oz or Larger Containers Row” button, and
select the next material. This selection must be different from the previous material selected.

14) Enter the number of containers sold for that material type in the Container Count (A) column.
Do not enter anything into the “Rate (B)” or “CRV (A) x (B)” columns.
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Distributor
Report Page

D@RIS  oistributor

0 owagou vy B fnonu v Diagneshcs Home Logout eterences Help

* Indicates required fiesd

COMPLETED BY DS P — - : re
Reporting [2015 v From  JaN v|  Tolast [N wv|  CiNothing to Report
“pSid oo Year First Doy Of
Day Of }
Company [Abe Soita Redillable Glass Container Sold or Transferred Count | 0
Nusrno Refillable OTHER Container Sold or Tramserred Count 0
Address 113 Sodds At Refiliabie Glass Contalner Returned Count | 0
Buony Fak . CA 90870 Refillable OTHER Container Returned Count 0
Under 24 Ounces Containers
Container Type Container Count (A) Rate (B) CRV (A)x(B)
L1 Plastic PETE under v S
GIASS undler 240z v 900

Add Under 24 O Containers Row |

24 Ounces and Lasger Containers

Container Type Container Count (A) Rate (8 CRY (A)x(B)
ALUMINUM 24 07 and ¥ v * “‘

Add 24 Oz and Langer Containers Row |

Total 0.00
Admin Fee (Total * 1.500) 0.00
CRV Due (Total - Admin Fee) 0.00

Interest at the rate eamed by the pooled money Investment account and civil penalties of up to 15% of the amount due for payment may be assessed for

each underpayment or late payment,
In addition, civil penalties of up to five thousand dollars ($5000) per day may be assessed for failure Lo report,
1 certify that the facts presented herein are true and corred to the best of my knowledge.

* 11 Agree Submission Dato |

_Subemit | Camcel |

15) Refillable Containers

If your company did not sell or transfer any refillables, or did not have any refillable containers
returned during the reporting month, leave the refillable section showing zero.

If you have refillable items to report, remove the zero and enter corresponding sold and
returned container counts in each of the four “sold” and “returned” fields.
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Distributor
Report Page

DORHS Distributor

" argau v Diagnestics Home Logowt Peederences Help

* Indicates required fiesd

COMPLETED BY DS — " -
Repoeting [2015 v From  JaN v  Tolast [N v CiNothing to Report
“o5id | Yeax First Day Of
Company [ABE Soia Redillable Glass Container Sold or Transferred Count | i
Narna Refillable OTHER Container Sold or Tramsferred Count 0
Address (113 Sods Awt Refilabie Glass Contalner Returned Count | 0
oy Pk . OA BOR 70 Refillable OTHER Container Returned Count 0
Undar 24 Ounces Containers
Container Type Container Count (A) Rate (B) CRV (A)x(B)
L1 Plastic PETE under v 15000
GLASS under 24 oz N 900
Add Under 24 Oz Containers Row |
24 Ounces and Larger Containers
Container Type Container Count (A) Rate (8) CRV (A)x(B)
ALUMINUM 24 0zand v o
Add 24 Q3 304 Langes Cantainers Row |
Total 0.00
Admin Fee (Total * 1.5006) 0.00
CRV Due (Total - Admin Fee) 0.00

Interest at the rate eamed by the pooled money Investment account and civil penalties of up to 15% of the amount due for payment may be assessed for
each underpayment or late payment,

In addition, civil penalties of up to five thousand dollars ($5000) per day may be assessed for failure Lo report,

1 certify that the facts presentod herein are true and corred to the best of my knowledge.

* 1 Agree Submission Dato |

16) Once all material types and sizes have been reported, select the “Calculate” button. DORIIS
will calculate the CRV amount due less the administration fee.

17) Check the “I Agree” box, indicating you agree with the terms and conditions listed. (This is a
required field.)

18) Select the “Submit” button, which will take you to the Distributor Report Review page. (See
number 22.)
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Distributor
Report Page

DQH”S Distributor

Moo v B fane v

* Inclicates reguired field

JCOMPLETED BY DS.
Reportng [2015 '~ From [1an v| Tolnst [1an v| CNathing te Repoet
‘05K | Yoar B First Day Of
Day OF
Company  ase sed. Refillatée Glass Container Seld o Tranafemed Count 0
Name Refitable OTHER Container Sold or Trarsfemed Count [ 0
Acdress 23 Sudta by Refilisble Glass Container Returned Count [ o
— AP , A V000 Refllable OTHER Cortalnes Relutnex! Count )
Dnder 24 Ousces Contalners
Container Type Container Count (A) Rate (B) CRV (A)x(B)
|1 Plastic PLTE under v nwo | Wi
| GLASS undes 24 oz vi lsa0 o '
Add Undur 24 O Containues Row
24 Ounces aod Larger Containers
Container Type Contalner Count (A) Rate (B) CRV (A)x(B)
(ALUMINUM 24 0zand ¥ ] n

Add 24 Ox and Larger Containers Row |

ot 500

Admin Fee (Total * 1.50%) 18.68
CRV Due (Total - Admin Fee) 1,226.32

Interest at the rate samed by the pooled money investment account and civil penalties of up to 15% of the amount due for payment may be assessed for
ecach underpayment or late payment.
In addition, civil penalties of up to five thousand dollars ($5000) per day may be assessed for failure to report.

1 certify that the facts presented herein are true and correct to the best of my knowledge.

19) No Beverage Container Sales: If you had zero beverage sales for the period, check the
“Nothing to Report” box. Don'’t select a container type.

NOTE: Reports are required every month even if no beverage sales or transfers have
occurred.

20) Check the “I Agree” box, indicating you agree with the terms and conditions listed. (This is a
required field.)

21) Select the “Submit” button, which will take you to the Distributor Report Review page.
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Distributor
Report Page

D’R”S Distributor

N ntpne v B penn v Dangnostics 14amo Logoul Profsconces Halp

Camenl

.1

Indicates required fledd

~COMPLELED BY DS
Reporting (2015 vl From AN vl Tolast |1AN v ¥iNothing to Report
psid B Year Frst ~ ~ Dayof )
Doy Of S
Componty A Sods Refiliable Glass Container Sold of Transferrad Count | 0
Name Refillable OTHER Container Soid of Transferred Count | 0
Address | £11 3usti A Redillable Glass Container Returnvid Count | [

A P Refillabde OTHER Container Returnad Count | 0

Wesddor 74 Ounces Containees
| Container Type Container Count (A) Rate (8) CRV (A)x(8)

Choose Mategal lype v

24 Ounces and Larger Contalness

| Container Type Containor Count (A) Rate (B) RV (A)x(B)
Chanme Mustenial Ty v
aadat Total 0.00
Admin Fee (Total * 1.50%) 0.00
CRV Due (Total - Admin Fee) 0.00
Interest at the rate earned by the pooled money Investment account and civil penalties of up to 15% of the t doe for pay t may be assessed for

| each underpayment or late payment.
In addition, civil penalties of up to five thousand dollars ($5000) per day may be assessed for failure to report.
I certify that the facts presented herein are true and correct to the best of my

I T DI Agree I Subemission Date 1

Submit Camcwl

Disgnostics Home Logout Praferances Halp

About thes Page Provacy Statamant Copyright () 2006 Ovaciu Al rights resenvad

22) Review your submission for entry errors. If container counts showing are not correct, select
“Edit Report” and repeat previous steps.

23) If review is correct, select “Continue Submission” button.

NOTES:
e The report will not be processed until you select “Continue Submission.”

e Exiting the page or logging out before selecting the “Continue Submission” button
will delete your entry, and your report will not be submitted.

28



Distributor
Review Page

D@RIS pistributor

R R g nestics

Home Logout

Pratesences Help

e ——

- Distributos Regort Review
Please review your Distributor Report information for:

DS Id:
Company Nome:
Address:

Period From:
Period Thru:

DS5678.001

ABC Soda

123 Soda Ave

Buena Park , CA 90620

01/01/2015
01/31/2015

Refillable Glass Contamer Sold of Tronsferred 0

Count.

Refilable OTHER Container Sold or Translerred 0

Count

Refilable Glass Contamer Returmed Count: 0
Refillable OTHER Container Returned Count: 0

Undar 4 Ousscon Containom

Conltaines Type Container Count CRV Due
1 PMastic PETE under 24 oz 15000 750
GLASS under 24 oz 600 A5
29 Ounces aed Lurges Contiainers
Container Type Contamer Count CRV Due
ALUMINUM 24 oz ord Srger 4500 50
Total 1,245.00
Admin Fee (Total * 1.50%) 18.68
CRV Due (Total - Admin Fee) 1,220.32

Submission Date:  05/217201%
Alice Anderson

Subemitter Name:

24) A Distributor Report Confirmation window will appear. Print a copy of this page for your
records.
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Distributor
Confirmation Page

DRSS  pistributor

Cagnosdes Homo Logout Préfefences Hetp

Privetasbée Page | | Fietun |

Distzihutor Hepodt Contiemation
Thank you for submitting your Distributor Report

Yout Trarsacion Confemation # 18 . 79613

DS 13 DS 70.001

Compacy Nome: ABC Soda
Address: 123 Soda Ave

Buena Park , CA 90620

Perod Frone: 01/01/2015

Period Thra: 01/31/2015
fafilatie Glass Contamer S0k e Transfensd
Count
Refflatée OTHER Contalmer Sold or Tramsferred 0

=

Loumt
Refilable Gass Contanes Returned Count: 0
Refillabie OTHER Contaner Returmed Count: 0
Under 24 Ownoms Contalnmens
Container Type Conthiner Count CRY Due
1 Pastic PETE under 24 a2 15000 750
GLASS under 24 2 900 45
24 Onstvcow arm] Largesr Combateers
Container Type Container Coumt CRV Daw
ALUMENUM 24 02 and laeger 4560 450
Totul 1,245.00
Admin Fee (Total * 1L.50% ) 18.68
CRY Due (Total - Admin Fee) 1,226.32

Submission Date: 05/21/2015
Submitter Name:  Allce Anderson

Please Priot & copy 1o your records.
Retum to the Main Page to submit another report or to select a payment option.

Frustalde Page fctien

25) To submit additional beverage manufacturer or distributor reports, click the “Return” button
and begin the process again.

26) When all reports have been submitted, return to the “Home” page to select a payment option.

27) See Page 38, “Make a CRV or Processing Fee Payment,” for more information.

Amending Distributor Reports

An amendment is filed by a distributor to correct an inaccurate container count submitted on a
past report. Amendments can be submitted for reporting periods up to 24 months prior to the date
of the submission.

Amendments must be completed for the reporting period in which the original beverage container
sales were reported to CalRecycle. Negative counts are not valid and cannot be processed.

Amendments that create credits may be subject to review and verification by CalRecycle. Be
prepared to provide documentation to support your credit upon request of a CalRecycle
representative.

—

30



Submitting a Distributor Amendment

1) Loginto DORIIS: Go to https://doriis.calrecycle.ca.gov/ and enter User Name and Password.

Login Page

WELCOMETO

GOV THE STATE OF CALIFORNIA

| Enter your gsar seme 208 passWorD i bogin

‘Welcome to Division of Recyeling | csee ace User l\:jam €
3 ¥ == an
IDORIIS will be unavadiable every Wednesday 7:00 PM. - 10:00 PM. for || ™™™ __ _Password
[reqular systam maintenance Loge

L

\Upcoming Recycler Training

HELP AND CONTACT

jaeverage Contalner Recycling Program Reform ;
Forget your DORIIS Password?

|Click here to raset your password
| YOur pa

Beverage Manufacturers & Distributors

fAre you a beverage manufacturer or distributor who isn't registered with |

|CalRecycle, or a dealer who imports beverages from out-of-state or Important] You must setup a password challenge phrase and answer.
foreign countres? i | z

‘forOIQ!\ = 3 T"! QUJ’,Qewon”ne Reglilrau,O"FOU“ }Cllck hem ta ,S,?Tup.'updafe your C_ha“enge phfaﬁe

Did You Know?

\You can access training resources online!

[New Redemption Payment Due Date

!Processmq Fee and CRV Rates for 2013

|
|2013 Reporting and Payment Calendar

|DORIIS Recycler & Processor Training Resources

Recyclers & Processors

. : ‘ ;QQR_U_S_E’@'«_o_reg_eﬂmy'_a_c_l_wp-'_f'_lls_!.nb_ugor_*@-.m_Ris_o_nlc_q;
|New! Deactvation Request Online Form- Click on the fink to submit 3 [

|single deactvation request ‘Having Trouble Accessing DORIIS?

{If you have more than one transaction to be deactivated please send an  |Vigw the DORIIS Minimum Browser Requirements
|email to doriisparticipanthelpdesk@calrecycle.ca.gov. Please include the |
|material type, transaction number and Shipper ID for each transaction. [DORIIS Troubleshooting Guide

|We are no longer accepting requests over the phone due to accuracy 1

lissues. \Don't have Adobe Acrobat Reader? Download 4 here.

2) Your company’s Home Page will appear.

In the lower portion of the screen, you will see a section titled “Application Navigator—Tree
Mode.” Select or click on the “plus” (+) symbol next to the folder titled “Distributor.”

The folder will open to show you two options:
e Create New Distributor Report
e Amend Prior Distributor Report

3) Select “Amend a Distributor Report.”
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https://doriis.calrecycle.ca.gov/

% WELCOME 10 Wekcomse AANDERSONGABCSO0A.COM Logout
GOV THE STATE OF CALIFORNIA

Ptiods | My Brvmroge Mamitacton Reports Wy Dewvitnor Flopoets | My Pyt Accownt {etary Oriing Statemont |

My Infoomation

fe————
Hello Alice Anderson Of BM1234.001 / fAccount Lisa Martinez
DS5678.001 Rep; (916) 322-4180 W
Business Address : Mailing Address : Primary Contact:  Alice Anderson
ABC Soda ABC Soda Phone: (123) 555-8899
123 Soda Ave 123 Soda Ave Secondary Contact:  John Green
Buena Park, CA 90620 Buena Park, CA 90620 Phone: (123) 555 8899

Go to "DORIIS Preferences’ and select ‘Change Profile’ to report for another company.

Account Semmnary
Your Account Balance s - $0.00
Missing Baverage Manufactuer Reports: 0
Missing Distributor Reports: 0

Pay fy Mail Pay Online |

Applications Navigattn  Trew Mods

=1 Bevarage Manufactures
Create New Beverage Manufachiser Report
Amend Prior Beverage Manufactures Report

[ Distribator
Create New Distributor Report

Amend Price Distributor Beport . Se_IeCF Amend
=1 DORILS Preferences Prior Distributor Report

|

Badk 1o Top

4) From the list of reports available, find the reporting period you would like to amend, and
select the blue hyperlink listed in the Transaction Number column.

Distributor
Report Search Page

E’OR”{—} Distributor

Disgrostics Home Logout Pralsances Hep

Search Distritwstor Report Transactions
05 1d: DSSG78.001

Click on o Trassaction Number 1o cotrect o Distributor Report

Petiod From  Period Thu Transaction Number  Total Amount Select Transaction
01/01/2015 01/31/2015 70613 1,226.32 Number
12/01/2014 12/1172014 2514 —

11/01/2014 1173072014 79635 23400 To Amend

DEgnosscs moene Logout Preteremces Help

DRI (C5 2000, Cvache AR OQIAS renervad

5) The amendment window will open, and you will see the container counts previously reported.

6) If original submission reported zero sales, uncheck the “Nothing to Report” box.

—
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DORIIS Distributor

Distributor
Amendment Window

™ Novigily v ® Fovoctes v

Diggnostics Home Logoul Praferences Help

* Inclicates required fekd

(COMPLETED BY DS
] Reporting [~ o From " To Last I ZNathing to Report I
DS } Yoot First Day OF
Day OF
Company A i Refillsble Glass Container Sokl or Transferied Count | o
Name Refllable OTHER Container Sold or Transferred Count | n
Address 1208 o Refilable Glass Container Retumed Count | I
nienay Refillable OTHER Containes Retumed Court | 0
Dnder 24 Ounces Contalners
New Container Net Difference
Container Type Container Count  Count (A) Container Count Rate (B) CRV (A)x(B)
GLASS, (mtler 24 o i Y f
I Plasthc PEIE prnler bt u |
249 Dunces amd Langes Containens
New Container Nel Difference
Container Type Container Count  Count (A) Container Count Rate (B) CRV (A)x(B)
ALLIMINUM 39 (12 isinil v 1 ! I
Lt Total 0.00
Amin Fee 0.00
CRV Doe (Total - Admin Fee) 0.00

Interest at the rate samed by the pooled money investment account and dvil penalties of up to 15% of the amount due for payment may be assessed for

sach underpay t or late pay

In addition, civil penalties of up to five thousand dollars ($5000) per day may be assessed for taillure to report,
1 certify that the facts preseated heredn are true and correct to the best of my knowledge,

11 Agree

Submisson Date

Sulunit Casstnl

7) To change a container count, go to the column titled “New Container Count (A).”

8) Select the field(s) of the material and size to be corrected. Remove the container count(s)
listed and replace with the corrected total sales counts. Negative counts are not valid and

cannot be processed.

NOTE: Only change the container counts for the material types that need correction.

The other amounts will default to their original reported amounts.

9) To add additional materials or sizes, click the appropriate “Add Container Row” button and
select the new material type(s).

10) Enter the container count(s) into the “New Container Count (A)” column.
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Distributor
Amendment Page

DOH”S Distributor

N oeone v B faema v Dragnosbcs Home Logoul Préderances

* Inclicates roquirod fleld

COMPLEIED BY DS
Reportng | From To Last Nothing to Report
05k | Year First Day Of
Day Of
Company Al et Refilalde Gluss Container Sold or Trarslerred Count | 0
Nasne Refilable OTHER Conlainer Sold or Transfemed Count | 0
Address 125 Seda Ay Refllable Glass Container Returnad Count | o
fiond s . TA 9061 Refillable OTHER Cortalnor Returned Count | v
Under 24 Oomces Contalers
I New Container Net Difference
Contatner Typo Container Count] Count (A) Container Count  Rate (B) CRV (A)x(8)
G ASS wisder 2002 v uc) ] | ) .
L Pastic ETE unelee ¥ [150% 1 ] fidr "
| Akt badir 28 0z Containors baove | |
24 Ounces and Larger Comtalners
New Container Net Difference
Container Type Contalner Count] Count (A) Containes Count Rate (B) CRV (A)x(B)
1 INUIM 24 or andd v ' |x‘5u': | " (2%
' Auled 34 O and Larger Conttamors Rew | I
Cabculate lotal 0,00
Admin Fee 0.00
CRV Due (Total - Admin Fee) 0.00
Interest at the rate eared by the pooled money investment account and civil penalties of up to 15% of the t due for pay t may be d for
each underpayment or late payment,

In addition, civil penalties of up to live lhmmu!doﬂavs(ssooﬂ)pudawmybew-d for failure to report.
I certify that the facts presented herein are true and correct to the best of my

* 1 Agree Submission Deto |

11) Select the “Calculate” button to calculate the amended report total.

12) Check the “| Agree” box, indicating you agree with the terms and conditions listed. (This is a
required field.)

13) Click the “Submit” button. This will take you to the Distributor Report Review page.
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D@RIS

Distnbutor

Distributor
Amendment Page

IAONOsEcs Home Logoul Prédesencss Help

* Incates requeed Nesd

(COMPLETED DY 08
. Regorting From To Lest CI8NotvNg 10 Report
oS | Yoar Fast Dy O
Dy OF
Conpany - il Retillable Gass Contarer S0id or Transterred Count 8
Name Redilable OTHER Container S0id or Tramesferred Count | .
Address Refillsbie Gss Comaner Retuned Count |
R LR v Refilsbis OTHER Contames Returned Count | '
Under 24 Ounces Containers
New Containes Count Mt Difference
Container Type Contaloer Count  (A) : Contaioner Coumt Rt (15) CRY (A)x()
GLANS ymwer 24 1 et 0 ni {
{ Plustic PETE i v [0000 150
Al Uenlar 29 00 Canilassanrs fline
24 Ounoes and Larper Containers
New Container Count  Net DiTerence
Contalner Type Contalmer Coant  (A) Container Coumt Riste (18) CRY (A)x(B)
ALLEMTRILINE 24 oo uml e ’LS:JJ f 0
ASd 24 02 und Lurger Contuesrs Row |
total 0.00
Admin Fee 0.00
CRV Due (Total - Admin Fee) 0.00
Interest at the rate earmed by the pooled money investisent account and civil penalties of up 1o 15% of the due for pay may be d for each

underpayment or Rte payment.

In addition, civil penalties of up to five thousand dollars ($5000) per day may he assessed for fallure to repost.

1 certily that the fadis presented hervin are troe and correct 1o the best of my knowledge.

=

14) Review your submission for entry errors. If the container counts that are displayed are not
correct, select “Edit Report” and repeat the previous steps.

15) If review is correct, click the “Continue Submission” button.

NOTES:
e The report will not be processed until you select “Continue Submission.”

e EXxiting page or logging out before selecting the “Continue Submission” button will
delete your entry, and your report will not be submitted.
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Distributor
Review Page

DO%‘HS Distributor

Dtaghoabos teome Logout Préferences Heg

- Distributor Raport Review.
Please review your Report inf for:

05 Id: DSS678.001

Compary Name: ABC Soda
Address: 123 Soda Ave
Buena Park , CA 90020

Parod From, 01/01/2015
Pedod Thiw: 01/31/2015

Refilatle Glass Container Sold ar Transferred 0
Count

Apfilabie OTHER Containes SoM or Transfered 0
Count:

Redilatle Glass Comtares Returned Count: 0

Refilable OTHER Contamer Returned Count: A

Under 3¢ Ounces Containets
Type Container Coumt CRV Due
GLASS undes 24 o2 450 22
1 Plastic PETE under 24 02 0000 1000
M Ounces and Langer Containers
Contuiner Container Count CRV Due
ALUMINUM 24 a7 and larger 1500 150
Total L172.50
Admin Fee (Totsl * 1.50%) 17.59
CRV Due (Total - Admin Fes) 115401

Submission Date: 05/21/2015
Submitter Name: Alce Anderson

16) A Distributor Report Confirmation window will open. Print a copy of this page for your
records.
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Distributor
Confirmation Page

DQP.IIS Distributor

Wgnostcs Home Logoul Frefesentes Help

ettt Pwge | | Getians |

Thank you for submitting your Distributor Report
Your Transachon Confrmation # 15 : 79616

DS i DS5678.001

Company Name: ABC Soda
AGFesS 123 Soda Ave
Buena Park , CA 20620

Poniod FFom: D1/01/2015%
Perod Thew: 01/3172015

Reflicbie Glass Contaner Soid or Transferrad 0
Count

Reflisble OTHER Contaner Soid or Transferred O
Count:

Refilable Glass Conkanar Roturmed Count- 0

RefiPable OTHER Cootsner Returned Count: 0

Undir 74 (unces Containers
Container Type Container Count CRV Due
GLASS uncer 24 oz 450 225
1 Plestc PETE under 24 oz 20000 1000
2 Ounces and Larger Contaness
Contalner Type Contalner Count CRV Due
ALUMINUM 24 or and DrQer 1500 150
Totad 117250
Admin Fee (Total * 1.50%) 1759
CRY Due (Totial - Admin Fee) 1,154.91

Subrmesson Dute: 05/21/2015
Submetor Name:  Alice Anderson

Please Print a copy for your records,
Return to twe Main Page to suhmil another report or (o sedect o payment option,

17) To submit additional reports or amendments, click the “Return” button and begin process
again.

18) When all reports have been submitted, return to the “Home” page.

19) The home page will show if additional amounts are due or if a credit has been created.

NOTE: Credits are noted with parentheses.

20) Nothing is required if a credit has been created. Please see the section titled “Credits:
Overpayments and Refunds” for more information on using credits.

21) If additional amounts are due, select a payment option. See the section titled “Make a CRV or
Processing Fee Payment” for more information.
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Make a CRV or Processing Fee Payment

1) After all reports have been submitted, return to the “Home” page.

2) Your account balance is noted in the center of the screen. This amount is the total amount due for
all accounts.

3) Below “Your Account Balance,” you will see two payment options: “Pay by Mail” or “Pay Online.”

4) Select how you would like to pay.

Home Page
VAL AAMUEHSOMISALCSOOA, COM Looot
WELCOME TO
“GOV THE STATE OF CALIFORNIA
Msang fnpen Pevods | My Beverage Martacire Reporms | Wy Oettaied Reparts | My Frymaests ) Cwhos ftaterwen |
vy wranmeton Pereveties
tello Alice Anderson Oof BM1234.001 / Actouent Lisa Martinez
DS5678.001 Rep! (210) 322-9180 ¢

Business Address Malling Address : Primary Contact: Allce Anderson
ABC Soda ABC Soda Phone: (123) 555-8899 v
123 Soda Ave 123 Soda Ave Secondary Contact: John Green
Buena Park, CA 90620 Buena Park, CA 90620 Fhone. (123) 555-8899 &

GO 10 'DORIIS Preferences’ and seboct 'Change Profile’ to report for another company.

Your Accourt Balance s © $1,154.91
Missing Beverage Marsdacturer Repons: O
Missr Destributor Reporss: 0

Pay By Hal Pay Qrine

Account Balance and
Payment Options

- Beeerae Marndaciurey
Cresfia Now feverige Manyfactirss Regort
' Amand Prior Bevemon Manutacturer Report
Distributor
Vet Now Distrssitos Bopant
< Amend Prior Distributor Beport
DORIIS Preferences

ok to Top

Pay by Mail

1) Selecting Pay by Mail will open the Payment Voucher window. Print the voucher and include it
with your payment.

—



Payment Voucher

Account Payment Voucher

Account Number(s): BM1234.001 / DS5678.001

Participant Name: ABC Soda

Total Account Balance: $1,154.91

You may file a report by returning to the home page or you may make a payment (Interest will accrue on late payments).

iPlease Print out the Account Payment Voucher and submit with payment:
Mail Payment To:

CalRecydle, Atin: Accounting, MS 19A
P.0O. Box 2711
Sacramento, CA 95812-2711

The Department accepts check, money order or cashier’s check payments made payable to
CalRecycle.

Always include your account identification number(s) on your payment. (e.g. DS12345.001 or
BM5678.001)

Submit payments to:
CalRecycle

Attn: Accounting, MS 19A
P.O. Box 2711

Sacramento, CA 95812-2711

Pay Online

1) The Department accepts Visa, MasterCard, Discover, and American Express.
Please note that a service fee will be charged by the credit card processing vendor, Official
Payments Corporation (OPC), for all credit card payment transactions. The current fee rate is set
at 2.3 percent of the transaction amount, or $1 minimum. This service fee is retained by the
vendor and is not revenue to CalRecycle.

2) Select “Pay Online,” and you will be directed to CalRecycle’s Fee Disclosure Page.

3) Click the “Pay Beverage Container Recycling Fees” link.

4) You will be directed to the Official Payment Site.
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Fee Disclosure Page

c In |e a Skip 1o Condent | Foolter | Accessibility v @
a ec c A-Zindex | _ Caifonia ‘s CalRecyck
&.GOV y

Home | Consumers | State & Local Government | Business & Industry | About Us

Pay Beverage Container Recyling Fees On Line by Credit Card

CalRecycle accepts online credit card payments (American Express, Discover. e —
MasterCard, Visa) for beverage container recycling fees b= J - VISA

Before you make your payment over the Interet. please note that a service fee of 2.3 percent of the transaction
amount will be charged by the credit card processing vendor, Official Payments Corporation (OPC). This service fee
is retained by the vendor and is not revenue to CalRecycle. The minimum fee is $1.00.

Thank you for visiting cur website. Once you select the link below, you will be Ieaving this website and will be directed
to OPC's website to make your payment.

YEFICH ey Containe cling Fees
I T r——

Last updated Apnl 24 2015
CalRacycie Orane Credit Card
dah-

Payments, http www calrocycls ca goviPayOnina/
Accounting Offce, castie R AR P e cycl

i YOS N

Backio Top Help Transiate ContactUs Site Index

Conditions of Use | Privacy Policy
©1895, 2015 California Department of Rescurces Recycling and Recovery (CalRecycle). All rights reserved.

5) From the Payment Type drop-down menu, select “CRV and Processing Fee Payment”

6) Enter your company name

7) Enter your account number(s)

8) Enter the amount(s) you wish to pay. (Enter dollars in the large box and cents in the small box.)

9) Select your payment option and continue.
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Official Payment Site

OFFICIAL
PAYMENTS

T Badk o Calacyae” & Wiake A Payment 1 Fayment Venfcstion & Hdlp"

Make A Payment

ﬁ‘!\ CalRecycle

Recycling Payments

Enter your Payment Information, including any penaities or interest, select Payment
Option, then click "Continue™ to proceed with the payment process.

+ Your convenience fee will be calculated and presented on the next page, if applicable.
= Do not use your browser's "Back” button. Instead, navigate using the buttons below.

Payment Information

*Payment Type: |14 CRV and Processing Fee Payments Vl

*Company Name: ABC Soda

ccount Information

*Account Number 1 DS5678.001 *Payment Amount1 31154 .81 |
Account Number2 | | Payment Amount2 3/ I
AccountNumber3 | | Payment Amount 3 $ ]
AccountNumberd | | Payment Amount4 3 T
AccountNumber5 || Payment Amount 5 5 I
AccountNumber§ | | Payment Amount 6 § i
AccountNumber7 | | Payment Amount7 3 ol
AccountNumber8 | Payment Amount 8 3/ |
Account Number 9 Payment Amount 9 3 r—

otal Payment Amount

“Total Payment 37154 | .81 |
Payment Options:
O Debit Card WSA.E
O Debit Card

Oonucws  [vsd @]

Canocel " » Continud " »

10) The next page outlines the terms and conditions for your credit card payment and notifies you of
the service fee and total payment due.

11) Click “Accept.”

—
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Terms and Conditions

= OFFICIAL
Ml PAYMENTS'

Back to CalRecycle Make A Payment Payment Verification Help En Espaiiol

Make A Payment

IR

& i CalRecycle

ot A

Recycling Payments

This payment service is offered by Official Payments Corporation as authorized by the entity to which you are making a payment. Please confirm your payment amount,
convenience fee and total (if applicable). Review the Terms and Conditions below and click "Accept” to proceed with your payment. Click "Back™ button to change any
of the information fields. Click "Decline” button to return to the beginning of the payment process.

+ Do not use your browser's "Back” button. Instead, navigate using the buttons below.

Payment Type: Recycling Payments
Payment Amount: $1.,154.91

Service Fee: $26.56

Total Payment: $1,181.47

Official Payments Terms and Conditions:

Official Payments Corporation charges a service fee to use this service to make the payment outlined above. This fee is separate from the primary obligation you
-are paying. The service fee is included in the "Total Payment" line above. ~

Completion of a payment transaction is contingent upon both the authorization of payment by your card company and acceptance of your payment by the entity you W
are paying. In the event that your payment is unable to be processed, Official Payments will attempt to notify you at least once using the contact information you

= Printer Friendly

Decline =

Accept  ®

This page supports 128-bit SSL encryplion as verified by DigiCert.
For customer service, please call toll-iree 1-800-487-4567 {¢». Representatives are available Monday - Friday, 7:00am - 7:00pm CT.

PRIVACY POLICY | Complaints | Legal Notices | Pay By Phone | Tax Professionals | About Us | Working With Official Paymenis | Sitemap
right © 2015 Official Payments Corporation. All Rights Reserved
Official Payments Corporation is a licensed mo nzmitter in 44 sta the District of Colum a uerto Rico
transmitter in Indiana, Massachusetts, Montana, New Mexico, South Carolina or W

@meE, GRS

12) Enter your billing information and continue.

yments is not required fo be licensed as a money

13) Print your payment confirmation.
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Billing Information Entry Page

Recycling Payments

7o continue this payment. please fill out the form balow.
= Note that the [ - ] elds are required.
-Anmommu!sl contidential.
= You will recetve 3 @ighal recelpt with 3 confirmation number and an emall confimation once your payment is

authorized.
~ 00 Not Use Your browser's "Back™ utton. Instead, navigate Lsing the butions Deiow.

Payer Information

(anformation for the person mating he payment.}
“Country: [Unted States v
“Flrst Name: |
Middie Name: | |
“L3st Name: | |
SUMX: (Jr,, Br. =ic) |
“Straet Address: |

T i
I |

“TowniCity- I
“State:
“Zip Code: |
[Use this Sk for AFO, FFO, AA, AE or AP codes )
“Daytima Phone: (f 1 1-4 |
“E-mat Address: | |
(Reguired for an e-mail confrmation and oniine verfication )
“Re-enter E-mall Acdress: i |
Payment Type: 1. CRV and Processing Fee Payments
Company Name: AEC Soda
Acoount Number 1: DS5678.001
Fayment Amount 1: 3115491

Payment Option

(Msy ditfer Smm he persan owing the tax, bill or fee )

Cara Type: E=a- vViwsa i3 = B
I' 1

“Card Number-

“Expiration Date: ) (mmiyy)
“Card Verification Number: i 1

(To determéne the locetion of your Casd Vertication Number, click here}

Payment Information

Payment Type: Recycling Payments
Payment Amount: $1,154.91

Convenlence Fee! $26.56

Total Payment: $1,131.47




General Program Policies and Procedures

Accounting: Payments, Interest, and Credits

Application of Payment

Payments are applied to the reporting period(s) for which the payment is intended. When paying
by mail, please include a copy of your DORIIS payment voucher or electronic confirmation

page(s).

In accordance with state policies, payments resulting in an overpayment will be applied to any
interest amounts owed and then to the oldest transaction amounts owed.

Late Payments and Interest

Beverage manufacturers and distributors who fail to submit timely payment for any reporting
period will incur interest. Interest is computed by applying the Pooled Money Investment Account
rate to the unpaid transaction amount for each reporting period. Accrued interest is calculated
from the day after the due date through the “as of” date on the beverage manufacturer or
distributor account statement.

A CalRecycle account representative will attempt to contact the beverage manufacturer or
distributor by phone, mail, and/or email to request immediate payment of unpaid balances.
Continued failure to comply could result in CalRecycle initiating a review/audit of the company’s
records and/or filing a legal accusation to obtain amounts owed. For out-of-state manufacturers of
beer and malt beverages, CalRecycle also may pursue revocation of compliance certificates
issued by the California Department of Alcoholic Beverage Control.

Credits: Overpayments and Refunds

If a beverage manufacturer or distributor has submitted a payment to CalRecycle in excess of the
actual amount due, a credit will be generated. Credits are noted in parentheses on your DORIIS
home page. CalRecycle may offset the overpayment credit against future payments or refund the
excess payment (PRC 14552(f)).

To use a credit showing on your account, submit your next scheduled report as normal. If the
credit on file exceeds the amount due for your new report, then no payment is required. The
credit on file will be applied toward the amount due. If your credit is not large enough to cover the
entire amount due, submit payment for the difference.

To inquire about a refund, contact the Participant Management Unit at (916) 323-1837. Your
account representative will provide you with instruction on what documents must be submitted to
CalRecycle. Please note that refunds take six to eight weeks to process once the required
documents have been received.
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Reporting: Amendments, Annual Reporting, Account Statement,
DORIIS

Amendment Reports

An amended report is submitted by a beverage manufacturer or distributor to correct an
inaccurate container count on a previously filed report. Amendments can be filed to increase or
decrease the container counts originally reported. Amendments must be completed for the
month(s) those containers were originally reported to the department. Negative counts are not
valid and cannot be processed.

Amendments that create credits may be subject to review and verification by CalRecycle. Be
prepared to provide documentation to support any amendment changes upon request of a
CalRecycle representative.

For specific instructions on how to file a beverage manufacturer amendment, please see Page
13. For instructions on how to file a distributor amendment, please see Page 31.

Annual Reporting Program

Beverage Manufacturers

Section 14575(g)(3)(A) notwithstanding paragraph (1) of the Act: “If a beverage manufacturer
displays a pattern of operation in compliance with this division and the regulations adopted
pursuant to this division, to the satisfaction of CalRecycle, the beverage manufacturer may make
a single annual payment of processing fees, if the beverage manufacturer’s projected processing
fees for the calendar year total less than fifteen thousand dollars ($15,000).”

Distributors

Section 14574(b)(1) notwithstanding subdivision (a) of the Act: “If a distributor displays a pattern
of operation in compliance with this division and regulations adopted pursuant to this division, to
the satisfaction of the Department, the distributor may make a single annual payment of
redemption payments, if the distributor’s projected redemption payment for a calendar year totals
less than seventy-five thousand dollars ($75,000).”

All beverage manufacturers and distributors must receive authorization from CalRecycle before
submitting an annual or multi-month report. If you have not been pre-authorized as an Annual
Reporter, your report will not be accepted by DORIIS.

Once authorized by CalRecycle as an Annual Reporter, your company will have the option to
make a single report and payment (per BM ID# or DS ID#) or continue to pay monthly, quarterly,
or semi-annually as long as all reports and payments for the full calendar year are submitted to
the Division no later than February 1 the following year.

If your company is both a beverage manufacturer and a distributor, annual reporting approval on
one account doesn’t guaranteed approval on the other. Accounts are independently evaluated for
Annual Reporter eligibility.
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Account Statements

As a courtesy, monthly account statements are mailed to inform beverage manufacturers and
distributors of an account discrepancy. If you have no discrepancies or those discrepancies total
less than $5, you will not receive a statement.

Account discrepancies include:

e Additional amounts are owed more than $5
e Account has missing reports

e Account has a credit more than $5

Beverage Container Recycling Account Statement Information Overview

1. Delivery: Use the Express Delivery address for items that require a
signature.

2. Last Statement Due: Balance from the previous month. A negative number indicates
a previous credit. If you did not receive a statement last month,
this area will be blank.

3. Balance Summary: Principle, Interest, and Balance Due (principle plus interest). A
negative number indicates a credit amount.

4. Past Due and Remit By: Delinquent unpaid balance and date the payment must be
received to prevent additional interest accrual.

5. Statement From and Date range of transactions.

Through:

6. Trx Number: CalRecycle reference transaction number.

7. Portal Trx Number: Reference transaction number issued to online users when
submitting reports through DORIIS.

8. Description: Transaction activity description. See chart below for a list of
transactions.

9. Reporting Period: Date range of report submitted.

10. Due/ Apply Dates: Report due date or “payment applied” date.

11. Received Date: Date item received by CalRecycle.

12. Transaction Amount: Report total or payment amount.

13. Interest Amount: Accrued interest and/or interest payment.

14. Total Balance Amount: Balance due for that line item (transaction plus interest). A
negative number indicates a credit.

15. Highlight Line: Yellow line item and red font indicate a past due balance.

16. Missing Reports: Number of reports not submitted and the date they became past

due.

Transaction Activity Description

" Beverage Manufacturer . CalRecycle Other
Distributor Reports Payment Received . .
Reports Adjustments Transactions
DS MONTHLY REPORT * BM MONTHLY REPORT * Check Receipt Adjustment AUDIT
DS ANNUAL REPORT * BM ANNUAL REPORT * DR-4 CONV RECEIPT WRITE OFF
DS ZERO REPORT * BM ZERO REPORT * DR-3 CONV RECEIPT Credit Memo

*(Amend) - before any report description indicates amended report
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DORIIS: Division of Recycling Integrated Information System

Beverage manufacturers and distributors are required to submit all reports for processing fees
and California Redemption Value (CRV) electronically through this online portal (PRC Section
14553(b)).

DORIIS is a free, Internet-based tool for the recycling community. DORIIS gives beverage
manufacturers and distributors the ability to quickly submit reports, view reporting and payment
history, and submit amendments, and it prevents mathematical miscalculations.

To obtain a login and password, submit a completed Portal Access Request (PAR) form for each
person requesting access. The form must be submitted with original signatures. Once the request
for online access has been processed, the authorized employee will receive an email with login
information.

The PAR form is available for downloading on the CalRecycle website.

For technical access issues such as password resets or inability to view the portal, please contact
the DORIIS Help Desk at (916) 322-1655 or by email at DORIISHelp@Calrecycle.ca.gov.

For questions on how to complete the report forms, what beverage containers to report, due
dates, or why you are designated as a beverage manufacturer or distributor, please contact the
Participant Management Unit at (916) 323-1837 or by email at
DORClientServices@Calrecycle.ca.gov.

Notification Requirements: Paying on Behalf of Another Company,
General Notification Procedures, and Record Retention

Paying on Behalf of Another Company

Beverage manufacturers and distributors must notify CalRecycle if another entity has agreed to
report and make CRV or processing fee payments on their behalf. Notification must be submitted
in writing within 20 working days of the initial agreement (14 CCR Section 2230(c) and 2300(b)).

The agreement must include:

1) The name of each entity involved in the agreement.

2) The beverage manufacturer and/or distributor identification number of each entity.
3) The business and mailing addresses of each entity.

4) A statement signed and dated by an authorized representative from each entity indicating one
entity has agreed to report and pay for another.

You must notify CalRecycle of changes to an agreement, including termination within 20 working
days.

In addition, by June 30 of each year, beverage manufacturers and distributors must provide a list
of all entities with which they have entered into an agreement (14 CCR Section 2230(d) and
2300(c)).

Notification can be faxed to (916) 319-7600, emailed to DORClientServices@calrecycle.ca.gov,
or made in writing to:
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CalRecycle

Attn: Participant Management Unit
801 K Street, MS 17-02
Sacramento, CA 95814

Please note that a beverage manufacturer or distributor who enters into such an agreement
remains responsible for all reporting and payment requirements and is liable for any overdue and
unpaid CRV and/or processing fees not made by the other entity (14 CCR Section 2230(f) and
2300(e)).

General Notification Procedures

Beverage manufacturers and distributors must notify CalRecycle within 20 working days of the
following changes in their operation (14 CCR Section 2230(e) and 2300(d)):

e Change of business name.

e Change of address or telephone number.

e Change of ownership.

e Close of business (include effective date of closure of business).
e Other information provided at the time of registration.

Notification can be emailed to DORClientServices@calrecycle.ca.gov or made in writing to:

CalRecycle

Attn: Participant Management Unit
801 K Street, MS 17-02
Sacramento, CA 95814

Record Retention Location

Beverage manufacturers and distributors shall notify CalRecycle in writing of the address at which
their business records will be kept (14 CCR Section 2085(a)(2)). Written notification of a change
in location, or intent to establish a new location for the records, must be submitted to CalRecycle
no less than 10 working days prior to the change. The notification must include the full name of
the person/entity, complete present and future address of the location of the records, and name
and phone number of the individuals responsible for such records (14 CCR Section 2085(a)(3)).

Please use the following address to submit updates to CalRecycle:

CalRecycle

Attn: Participant Management Unit
801 K Street, MS 17-02
Sacramento, CA 95814

All business records are subject to audit by CalRecycle pursuant to 14 CCR, Section 2075 and
must be retained for at least five years following their preparation at the identified business
address (14 CCR, Section 2085(b)). Please refer to 14 CCR Section 2235 (beverage
manufacturers) and 14 CCR Section 2305 (distributors) for a listing of specific records and
documents that CalRecycle requires you to prepare and retain.
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Labeling Requirements

CRYV Container Labeling

Beverage manufacturers are responsible for properly labeling beverage containers in which a
qualifying beverage is sold or offered for sale in the state with one of the five authorized
messages; California Redemption Value; CA Redemption Value; California Cash Refund; CA
Cash Refund; or CA CRV (PRC, Section 14561(a)). Beverage containers must be clearly,
prominently, and indelibly labeled by painting, printing, scratch embossing, raised letter
embossing, or permanent ink-jetting as follows:

e Metal containers (cans) are required to be marked on the top end (lid) of the container in
minimum lettering size at least 3/16” in height. Metal containers with a top lid of two (2)
inches or less in diameter shall have a minimum lettering size of at least 1/8” in height.
Scratch embossed lettering is required to be a minimum width of 0.004” of disturbed surface
metal.

e Glass containers and plastic containers are required to be free of notations resembling “No
Deposit—No Return” and are required to be marked either

o Along the bottom edge of the container body label in minimum lettering size at least
3/16" in height; or

o On asecondary label in minimum lettering size at least 3/16" in height; or

o On a container body label or secondary label with contrasting colors with legible
lettering in lettering size of at least 1/8" in height. Contrasting colors shall direct
the reader to the CRV message.

o Metal bottles are required to be marked on the side of the bottle in minimum lettering size
of at least 3/16” in height.

e Plastic portion control cups that have peelable, heat-sealed lids that are not resealable
must be marked in lettering size of at least 1/8” in height and placed either

o On the side of the container only; or
o On the lid and bottom of the container.

Review and Approval of CRV Labeling

At the time of initial registration and at the request of CalRecycle, beverage manufacturers must
provide samples of their labels and/or beverage container (empty is acceptable) for review and
approval of the CRV message. After registration, beverage manufacturers may choose to submit
beverage labels or containers for review to ensure CRYV labeling compliance (14 CCR Section
2200(a)).

A review of your label will be conducted to ensure that the container is appropriately labeled with
a CRV message and verify that the product is included in the Act. After review, you will receive
either a letter outlining what is required to make the label compliant or an approval letter for your
records.

Please mail labels to:
CalRecycle Product Determination CRV Labeling Unit

801 K Street MS 17-03
Sacramento, CA 95814
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For additional information, call the Registration Unit at (916) 323-1835 or send an email to
Reg.CRVLabeling@Calrecycle.ca.gov.
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Frequently Asked Questions and Answers

When are my monthly report and payment due?

Beverage Manufacturer Reports and associated processing fees must be submitted by the 10th day of
the second month following the month of sales (14 CCR Section 2240(b)) (e.g., January 2015 reports and
payments are due by March 10, 2015).

Distributor Reports and associated redemption payments must be submitted by the last day of the month
following the month of sales (PRC Section 14574(a)(2)) (e.g. sales incurred in July 2015 are due by
August 31, 2015).

A Reporting and Payment Calendar can be downloaded from the CalRecycle website or can be
requested by calling the Participant Management Unit at (916) 323-1837.

Do | have to report and pay every month? Can | report and make payments on an annual basis?

Reports and payments are usually required on a monthly basis. However, beverage manufacturers may
pay on an annual basis if they have displayed a pattern of compliance and their projected processing fee
payments for a calendar year total less than $15,000 (PRC Section 14575(3)(A)). Distributors may be
eligible to pay on an annual basis if they have displayed a pattern of compliance and their projected
redemption payments for a calendar year total less than $75,000 (PRC Section 14574(b)(1)).

All beverage manufacturers and distributors must receive authorization from CalRecycle before
submitting an annual or multi-month report. If you have not been pre-authorized as an Annual Reporter,
your report will not be accepted by DORIIS. If approved, your company will have the option to make a
single payment, continue to pay monthly, quarterly, or semi-annually as long as all of the payments for
the full calendar year are submitted to the CalRecycle no later than February 1 of the following year.

Where do | find the current rates for CRV payments and processing fees?

Current reporting rates can be found on the CalRecycle website or can be requested by calling the
Participant Management Unit at (916) 323-1837.

Processing fee notices are published annually in December and are also posted on the CalRecycle
website.

How do | sign up for DORIIS online reporting?

To obtain a login and password, you must complete and return by mail the Portal Access Request (PAR)
form. A form is required for each person requesting access and must be submitted with original
signatures. Once the request for online access has been processed, the authorized employee will receive
an email with login information.

I’'ve lost my DORIIS password. How can | reset it?

To reset your own password, go to the DORIIS sign in page and select “Click here to reset your
password.” If you would prefer live assistance, please contact the DORIIS Help Desk at (916) 322-1655
or by email at DoriisHelp@ Calrecycle.ca.gov.
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What is my DORIIS User Name?

Your user name is generally the same as your company email address. For user name assistance,
please contact your account representative at (916) 323-1837 or the DORIIS Help Desk at (916) 322-
1655.

| forgot to print the report confirmation page. Is there a way to reprint the report?

Although there is no way to go back to the confirmation page, you can print a screen shot of your
submission(s) from the Amendment section. Select “Amend Prior Report.” Click the hyperlink of the
reporting period you would like to see. Then you will see all the container counts previously reported and
the date of the original submission. Print the screen. Once your print is complete, select “Cancel” to return
to the home page.

| want to submit a CRV or processing fee payment by mail. Where do | send the payments?

Submit your check, money order or cashier’s check payment to:

CalRecycle

Attn: Accounting MS 19A
P.O. Box 2711
Sacramento, CA 95812

For overnight deliveries and other services requiring a street address, use the following:

CalRecycle

Attn: Accounting MS 19A
1001 | Street
Sacramento, CA 95814

Always include your account identification number(s) on your check or money order (e.g. DS12345.001).

Can | submit payments online?

Yes. CalRecycle accepts online credit card payments for California Redemption Value and processing
fees. Credit Cards accepted include American Express, Discover, MasterCard, and Visa.

This payment option is found in the center of your DORIIS home page. Select “Pay Online,” and follow
the instructions.

Please note that a service fee will be charged by the credit card processing vendor, Official Payments
Corporation (OPC), for all credit card payment transactions. The current fee rate is set at 2.3 percent of
the transaction amount, or $1 minimum. This service fee is retained by the vendor and is not revenue to
CalRecycle.

I report for multiple companies, but only one of the company profiles is visible when I log in. How
do | submit reports through DORIIS for the other companies?

To report for a different company, you will need to switch profiles. Go to “Application Navigator—Tree
Mode” at the bottom of the home page. Click the “plus” (+) symbol next to the folder titled “DORIIS
Preferences.” Two options will appear. Select “Change Profile.”

From the drop-down menu, select the company you would like to report for. Then select “Home.” The new
profile will show on the home page, allowing you to submit reports for the selected company.
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| don’t manufacture beverages. Why is my company a beverage manufacturer?

In the Act, the term “beverage manufacturer” includes each company that is introducing filled beverage
containers to California’s market. This includes companies that fill beverage containers in California and
companies that import filled containers from other states and countries into California.

The Act also includes a special stipulation about which company is the beverage manufacturer when the
beverage is beer or other malt beverages. For these types of beverages, the beverage manufacturer is
the company named on the Certificate of Compliance issued by the Department of Alcoholic Beverage
Control (ABC) pursuant to Section 23671 of the Business and Professions Code.

My company is a beverage manufacturer. Why do | have to pay processing fees on some
containers but not aluminum?

When the scrap value received by recyclers for a material type is lower than the actual cost to recycle, the
recycler receives a processing payment. CalRecycle pays certified recycling programs the processing
payment, which is the difference between the material’s cost of recycling and the scrap value. In the case
of aluminum, the scrap value received by recyclers is greater than the actual cost to recycle.

Questions about the determination of processing fees should be directed to the Market Information
Section at (916) 323-1493.

Are “Pay on Behalf” agreements required?

Yes, beverage manufacturers and distributors must notify CalRecycle in writing if another entity has
agreed to report and make CRYV or processing fee payments on their behalf. Notification must be
submitted within 20 working days of the initial agreement (14 CCR Section 2230(c) and 2300(b)).

The agreement must include:

—
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1) The name of each entity involved in the agreement.

2) The beverage manufacturer and/or distributor identification number of each entity.

3) The business and mailing addresses of each entity.

4) A statement signed and dated by an authorized representative from each entity indicating
one entity has agreed to report and pay for another.

Please note that a beverage manufacturer or distributor who enters into such an agreement remains
responsible for all reporting and payment requirements and is liable for any overdue and unpaid CRV
and/or processing fees not made by the other entity (14 CCR Section 2230(f) and 2300(e)).

Over the summer | received a Report and Pay on Behalf Information Form. What is this, and why
did I receive it?

Your company received the Pay on Behalf Information Form because you were identified as a beverage
manufacturer or distributor, responsible for the reporting and payment of CRV or processing fees, who is
not currently submitting reports or payments directly to CalRecycle.

In addition to submitting an initial written agreement, any beverage manufacturer or distributor who
chooses to have another company report and pay CRV or processing fees on their behalf must provide a
list of those entities to CalRecycle by June 30 of each year. As a courtesy, CalRecycle sends yearly
notices to remind beverage manufacturers and distributors of their responsibility to provide the list. To
assist you in meeting this requirement, the Report and Pay on Behalf Information Form is sent with the
notice and provides a simple format to list companies paying on your behalf. (14 CCR Section 2230 and
2300).

If my company meets the definition of Beverage Manufacturer or Distributor, how do | obtain
reporting identification numbers?

If your company meets the definition(s) of a beverage manufacturer or beverage distributor, you will need
to complete the registration process to obtain identification numbers. You may Complete the registration
form online or Download and complete the pdf version of the form (250 KB) and submit it via fax or mail
as noted on the top of the form.

After your registration form is received, a CalRecycle employee will be in contact with you. If your
company is determined to be a beverage manufacturer and/or distributor, you will receive reporting
identification number(s) and can begin reporting and paying processing fees and/or CRV.

If you have any questions regarding registration, please contact the Registration Unit via phone at (916)
323-1835 or via email at reg.crvlabeling@calrecycle.ca.gov.

How can | be sure my labels comply with the Act?

You can obtain a copy of the California Beverage Container Labeling Poster for an overview on labeling
various container types and the recommended CRV message options. A copy of the_labeling poster (PRC
Section 14561) can be downloaded from the CalRecycle website.

You may submit your product labels or beverage containers to CalRecycle for review to:

CalRecycle Registration and Label Review Unit
801 K Street MS 17-03
Sacramento, CA 95814

For labeling assistance, please send an email to Reqg.CRVLabeling@ Calrecycle.ca.gov or contact the
Registration Unit at (916) 323-1835.
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Does the CRV message have to be all in uppercase or capitalized?

It doesn’t; however, the minimum lettering height requirements apply to all letters in the message. If the
CRV message is a combination of uppercase and lowercase letters, both have to meet the minimum
height—not just the uppercase letters (14 CCR Section 2200). Please see Page 50, “Labeling
Requirements.”

How can | contact the Division?

Visit the CalRecycle website for more information about requirements for beverage distributors and
beverage manufacturers.

Or send a request for information by telephone, mail, or email:
CalRecycle

801 K Street, MS 17-02

Sacramento, CA 95814

Call: (916) 323-1835 or (916) 323-1837 Email: DORClientServices@calrecycle.ca.qov

What other California agencies should | contact?

Manufacturers of beer and other malt beverages are required to submit their product label to Department
of Alcoholic Beverage Control prior to its sale in California to determine if the product complies with
specific content labeling requirements.

Department of Alcoholic Beverage Control (ABC)
Business Practices Unit

3927 Lennane Drive, Suite 100

Sacramento, CA 95834

Phone: (916) 419-2500 Website: www.abc.ca.gov

California’s Rigid Plastic Packaging Container Law (PRC, Section 42300 et seq.) was passed in October
1991. It requires every rigid plastic container, as defined, sold or offered for sale in the state to meet
specified criteria. Contact the Rigid Plastic Packaging Container program for information on the required
criteria.

CalRecycle

Rigid Plastic Packaging Container Program
1001 | Street

Sacramento, CA 95814

Phone: (916) 341-6717 Website: www.calrecycle.ca.gov/plastics/rppc/

Proposition 65 passed as a ballot measure in November 1986. It requires warnings for exposure to
chemicals known to the state to cause cancer or reproductive toxicity. For alcoholic beverages, including
beer and malt products, warnings must be provided at the point of sale. Contact the Office of
Environmental Health Hazard Assessment for additional information.
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Office of Environmental Health Hazard Assessment (OEHHA)
Proposition 65

1001 | Street

Sacramento, CA 95814

Phone: (916) 445-6900 Website: www.oehha.ca.gov

The Food and Drug Branch of the Department of Public Health licenses all water bottling plants and
bottled water products distributed in California. If you produce bottled water, you must contact the Food
and Drug Branch to obtain a license to distribute it in California. License fees depend on production
guantities.

Department of Public Health (CDPH)
Food and Drug Branch

1500 Capitol Avenue MS 7602

PO Box 997435

Sacramento, CA 95899

Phone: (916) 650-6500 Website: www.cdph.ca.gov
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Glossary of Terms

This glossary lists definitions of terms used throughout this manual. References to the applicable statute
and regulations are included.

Act

The California Beverage Container Recycling and Litter Reduction Act (PRC, Division 12.1, beginning
with Section 14500).

Beverage

Beverage containers covered under the Act are those containers filled with:

beer and other malt beverages;

wine coolers and distilled spirit coolers;

carbonated and noncarbonated mineral and soda waters;

carbonated and noncarbonated waters;

carbonated and noncarbonated soft drinks;

sports drinks;

carbonated and noncarbonated fruit drinks (with any percentage of fruit juice);
coffees;

tea drinks; and

vegetable juices (16 ounces or less).

Beverages covered under the Act must be in liquid and ready-to-drink form, intended for human
consumption, and sold in aluminum, glass, plastic and bimetal containers.

“Beverage” does not include:

e wine, or wine from which alcohol has been removed in whole or in part, whether or not sparkling
or carbonated:;

milk;

medical food;

infant formula; or

100 percent fruit juice in containers 46 ounces or greater in volume.

A beverage that is not sold in aluminum, glass, plastic, or bimetal is excluded. (PRC, Section 14504).
Beverage Container

The individual, separate bottle, can, jar, carton, or other receptacle, however denominated, in which a
beverage is sold, and which is constructed of aluminum, glass, plastic (all types #1 through #7), or
bimetal (PRC, Section 14505).

Beverage Manufacturer

Any person who bottles, cans, or otherwise fills beverage containers, or imports filled beverage
containers, for sale or transfer to distributors, dealers, or consumers (PRC, Section 14506).

A beverage manufacturer includes any person who imports filled beverage containers, including:
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(A) Any consignee of filled beverage containers whose products are brought into California from other
states or countries, when the filled beverage containers are for delivery, use, or sale in California.

(B) Any person or entity to which delivery is first made in California of filled beverage containers
brought into California from other states or countries, when the filled beverage containers are for
delivery, use, or sale in California.

(C) Any person or entity bringing filled beverage containers into California from other states or
countries, which are not consigned to any person, when the filled beverage containers are for
delivery, use, or sale in California (14 CCR Section 2000(a)(3.2).

The out-of-state entity that is named on the certificate of compliance issued by the Department of
Alcoholic Beverage Control is the beverage manufacturer for the purpose of payment of processing fees
for beer and other malt beverages manufactured outside California if shipment is made into California
(PRC, Section 14575(g)(2)(A) and 14 CCR Section 2230(b)).

The in-state beverage manufacturer is generally responsible for the reporting and payment of processing
fees for wine and distilled spirit coolers, carbonated and noncarbonated mineral and soda water,
carbonated and noncarbonated water, carbonated soft drinks and sport drinks, carbonated and
noncarbonated fruit drinks, and coffee and tea drinks.

Clearly and Prominently

Means that the redemption message is displayed so that it is easily found and read by consumers and
recyclers. Each letter comprising the message is complete and legible, and cannot be readily obscured.
Other factors include boldness, width, spacing, and location of lettering. The message must be
distinguishable from refund messages of other states. (14 CCR Section 2000(a)(9)).

Consignee
Any person to whom something, especially goods, is handed over or delivered to.
Consumer

Every person who purchases a beverage (for his/her own consumption) in a beverage container from a
dealer. “Consumer” includes, but is not limited to, a lodging, eating, or drinking establishment, and soft
drink vending machines (PRC Section 14508).

Contrasting Colors

As used in reference to the redemption message lettering, means a clear differentiation in hue, value, and
intensity with the background on which the redemption message appears, surrounding artwork, and other
nearby printed information (14 CCR Section 2000(a)(12)).

Dealer

A dealer is a retail establishment that offers the sale of beverages in beverage containers to consumers.
However, any lodging, eating, or drinking establishment, or soft drink vending machine operator who
engages in the sale of beverages in beverage containers to consumers, shall not be deemed a dealer for
purposes of this division, except that these sales are subject to redemption payments under PRC 14560
(PRC Section 14510).

Delivered / Delivery
Delivered or delivery means physically taking possession of the material (14 CCR Section 2000(a)(14)).

Department
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Department of Resources Recycling and Recovery (CalRecycle)

Division

Department of Resources Recycling and Recovery (CalRecycle), Division of Recycling
Distributor

Every person who engages in the sale or transfer of beverages in beverage containers to a dealer in this
state, including any manufacturer who engages in these sales. “Distributor” includes any person who
imports beverages from outside this state for sale or transfer to dealers or consumers in this state (PRC,
Section 14511).

DORIIS

Division of Recycling Integrated Information System (DORIIS) is a free, Internet-based tool for the
recycling community. Beverage manufacturers and distributors have the ability to report processing fees
and California Redemption Value (CRV) electronically through an online portal.

Exporting

The act of sending a filled or unfilled empty beverage container or empty beverage container components
permanently out of this state (14 CCR Section 2000(a)(23)).

Indelibly

The redemption message must be permanently affixed on the beverage container from the point of
purchase until the point of redemption and cannot be smeared or removed during regular use (14 CCR
Section 2000(a)(27)).

Location
The street address or facility where the company operates (14 CCR Section 2000(a)(28)).
Processing Fee

The amount paid by beverage manufacturers to CalRecycle pursuant to PRC Section 14575 (PRC
Section 14518.4).

Redeemable Beverage Container

A container identified with “CA Redemption Value,” “California Redemption Value,” “CA Cash Refund,”
“California Cash Refund,” or “CA CRV” sold or transferred in California, which has an established refund
value (14 CCR Section 2000(a)(38)).

Redemption Payment

The minimum amount paid by a distributor to CalRecycle for every beverage container sold or transferred
to a dealer (PRC Section 14523).

Refillable Beverage Containers

Any aluminum beverage container, bimetal beverage container, glass beverage container, plastic
beverage container, or other beverage container holding 150 fluid ounces or less of beverage which has
a minimum deposit of 3 cents and which ordinarily would be returned to the manufacturer to be refilled
and resold (PRC Section 14525).

Rejected Containers
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A California redemption labeled beverage container, which a container manufacturer or beverage
manufacturer elects to recycle or dispose of without paying any applicable processing fee, or which a
distributor elects to recycle or dispose of without paying the redemption payment. “Rejected containers’
include container tops, lids, or other components which contain the “CA Redemption Value,” “California
Redemption Value,” “California Cash Refund,” “CA Cash Refund,” or “CA CRV” message (14 CCR
Section 2000(a)(41)).

Scrap Value

The price paid for container material types subject to this division, after shipping and handling costs are
deducted.

Wine Coolers

“Wine and distilled spirit cooler’ means a beverage containing wine or distilled spirits to which is added
concentrated or non-concentrated juice or flavoring material and containing not more than 7 percent
alcohol by volume (PRC Section 14528.5).
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